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The City of Spokane
COVID-19 News Update for March 24
Information about Coronavirus Disease 19 (COVID-19) is evolving rapidly. We want to make sure our
City employees have up-to-date information. We will provide this update, as needed, to communicate
what you need to know, while we work to reduce the spread of this disease in our community and
continue to provide critical public services.

 

Families First Coronavirus Response Act
All of us have heard lots of information about programs to assist families, businesses and employees during
this time. Today, we have some great information to share with our employees about the federal Families
First Coronavirus Response Act. This legislation provides paid leave to eligible employees under certain
circumstances related to the impact of COVID-19.  We’ve attached a comprehensive look at this act, but
below is a summary for you.

Emergency Paid Sick Leave

Eligible employees can receive up to 2 weeks of paid leave for the following reasons:

1.       Subject to a federal, state, or local quarantine or isolation order related to COVID-19.
2.       Advised by a healthcare provider to self-quarantine due to COVID-19 concerns
3.       Experiencing COVID-19 symptoms and seeking medical diagnosis
4.       Caring for an individual subject to federal, state, or local quarantine or isolation order or advised by

a health care provider to self-quarantined due to COVID-19 concerns
5.       Must care for their child if the child’s school or place of care is closed or the child’s care provider is

unavailable due to public health emergency.
6.       Experiencing any other substantially similar condition specified by the Secretary of Health and

Human Services in consultation with the Secretary of the Treasury and the Secretary of Labor.
 

Emergency Paid Sick Leave becomes available on April 2nd.   An application is in development and will be
distributed before April 2nd. 

Emergency Paid FMLA Leave

Eligible employees can take up to 12 weeks of leave to care for a son or daughter under 18 years of age if
the school or place of care has been closed due to the current public health emergency, AND the employee
is unable to work or telework.

Emergency Paid FMLA Leave becomes available on April 2nd.   An application is in development and will be
distributed before April 2nd. 

Help slow the spread of COVID-19
Mayor Nadine Woodward has been working with other community leaders to emphasize the importance of
taking the recommended measures to slow the spread of COVID-19 through personal preparedness
measures and social distancing. Today, we learned that we have 54 positive cases in the Spokane area.

As a reminder, here are the steps you can take to help stay healthy:
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What is the Families First Coronavirus Response Act? 


This bill, passed in response to the present outbreak of coronavirus/COVID-19, is emergency 


legislation that requires employers to provide eligible employees with paid sick leave and paid family 


leave under certain circumstances related directly to the impact of coronavirus/COVID-19. 


 


When does the law take effect? 


The law is effective April 2, 2020 through December 31, 2020. 


 


What does it cover? 


The law only applies to certain coronavirus related absences.  It does not apply to lack of work due to 


business closure/slowdown.  Employees who experience lack of work due to the virus are eligible for 


unemployment, but not employer-sponsored paid time off.   


 


There are two primary benefits offered under the Act: 1) Emergency Paid Sick Leave, and 2) 


Emergency Expansion of the Family Medical Leave Act, or Emergency Paid FMLA Leave. Both 


provisions are limited to specific absences prompted by medical conditions or school/day care issues 


caused by COVID-19. 


 


Who pays for Emergency Paid Sick Leave and Emergency Paid FMLA Leave? 


Under this Act, the City provides Paid Sick Leave or Paid FMLA wages to eligible employees. 


 


 


EMERGENCY PAID SICK LEAVE 


 


What does Emergency Paid Sick Leave cover? 


Eligible employees can receive up to two weeks of paid sick leave. 


 


Which employees qualify for Emergency Paid Sick Leave? 


All employees.  There is no length of service requirement and it applies to both part-time and full-time 


workers.  However, health care providers or emergency responders may be exempted. 


 


What are qualifying reasons for using Emergency Paid Sick Leave? 


Employees are entitled to Emergency Paid Sick Leave if they are: 


1. Subject to a federal, state, or local quarantine or isolation order related to COVID-19. 


2. Advised by a healthcare provider to self-quarantine due to COVID-19 concerns 


3. Experiencing COVID-19 symptoms and seeking medical diagnosis 


4. Caring for an individual subject to federal, state, or local quarantine or isolation order or 


advised by a health care provider to self-quarantined due to COVID-19 concerns 


5. Must care for their child if the child’s school or place of care is closed or the child’s care provider 


is unavailable due to public health emergency. 


6. Experiencing any other substantially similar condition specified by the Secretary of Health and 


Human Services in consultation with the Secretary of the Treasury and the Secretary of Labor. 


 


How many hours of sick leave is available? 


Full time employees are able to use up to 80 hours of Emergency Paid Sick Leave. Less than full-time 


employees are able to use paid sick leave for the number of hours they work, on average, over a 2-


week period.  These hours become available on April 2, 2020. 
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Will Emergency Paid Sick Leave carry over to 2021? 


No. At this time, this Act is set to expire on December 31, 2020. 


 


Will the Emergency Paid Sick Leave pay at my regular rate of pay? 


 For qualifying reasons 1, 2 and 3 listed above, Emergency Paid Sick Leave will be paid at the 


employee’s regular rate. 


 For qualifying reasons 4, 5 and 6 listed above, emergency paid sick leave will be paid at 2/3 


of the employee’s regular rate up to $200 per day or $2,000 total per employee. 


 


Do employees have to exhaust their paid time off accruals before accessing Emergency Paid 


Sick Leave? 


No, employees are entitled to use the Emergency Paid Sick Leave before they begin using any 


additional paid time off benefits already offered by the City. 


 


Are there protections for employees who request to use paid sick leave under this law? 


Yes, it is unlawful for an employer to take any adverse action against any employee who takes paid 


sick leave or who is involved in a complaint related to this law. 


 


Is the employer required to provide notice of this law to the employees? 


Yes, employers must post notice of this paid sick leave law in a conspicuous place where notices to 


employees are customarily posted.   


 


 


FAQs - EMERGENCY PAID SICK LEAVE 


 


Are employees required to first exhaust their PTO leave banks before using Emergency Paid 


Sick Leave? 


No.  The Act specifically prohibits employers from requiring employees to exhaust their existing PTO 


before using emergency paid sick leave. 


 


Can employees use Emergency Paid Sick Leave if hours have been cut due to business 


closures or slowdowns? 


Emergency Paid Sick Leave must be used for one of the six reasons mentioned above.  It does not 


apply to lack of work due to business closure/slowdown. 


 


Do employees have to find a replacement employee to cover their hours if they want to use 


Emergency Paid Sick Leave? 


No. 


 


How much notice does the employee have to give to take Emergency Paid Sick Leave? 


After the first workday (or portion thereof) an employee receives Emergency Paid Sick Leave, an 


employer may require the employee to follow reasonable notice procedures in order to continue 


receiving such paid sick time.  


 


How does Emergency Paid Sick Leave impact state paid sick leave entitlements? 


The Act does not diminish and, therefore, grants rights and benefits in addition to the rights or benefits 


the employees are entitled to under any other federal, state, or local law; collective bargaining 


agreement; or existing employer policy. 
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If the employee’s employment is terminated, are they paid out for unused Emergency Paid Sick 


Leave? 


No.  This act does not require financial or other reimbursement to an employee upon the employee’s 


termination, resignation, retirement or other separation from employment for unused paid sick time. 


 


If the employee’s position is determined to be “non-essential” and there is no available work 


to perform from home, can they use Emergency Paid Sick Leave during Washington State’s 


Stay Home, Stay Safe mandate? 


Yes.  If the Stay Home, Stay Safe mandate extends beyond two weeks and the Emergency Paid Sick 


Leave is exhausted, employees may use their personal leave balances for the remainder. 


 


If the employee’s position is determined to be “non-essential” but they have available work to 


perform from home, can they use Emergency Paid Sick Leave? 


Yes, but only for reasons 2-6 listed above.  They would not be eligible solely because of the Stay Safe, 


Stay Home mandate because they have available work they can perform from home. 


 


If the employee’s position is determined to be “essential” and they wish to take discretionary 


time off work during the Stay Home, Stay Safe mandate that is not related to any of the 


qualifying reasons listed above, can they use Emergency Paid Sick Leave? 


No.  Employees are only eligible for Emergency Paid Sick Leave if they meet one of the six qualifying 


criteria listed.  Essential employees at the City will continue to work during the Stay Safe, Stay Home 


mandate. 
 


What is the process for requesting and using Emergency Paid Sick Leave? 


An Emergency Paid Sick Leave Request Form is currently in-development. If an employee believes 


they qualify under one of the six reasons, they will submit a Request form to Human Resources.  


Human Resources will consider leave approvals in concurrence with the employee’s 


manager/supervisor.  If leave is approved, an Emergency Sick Leave Bank containing 80 hours will 


become available to the employee.  They may use the leave bank for the applicable reasons until the 


hours are exhausted, or until December 31st, whichever is first.  


 


 


 


EMERGENCY PAID FMLA LEAVE 


 


What does Emergency Paid FMLA Leave cover? 


Employees can take up to 12 weeks of leave (the first two weeks/10 calendar days, unpaid). 


 


Which employees qualify for Emergency Paid FMLA Leave? 


Employees who have worked for the employer 30 calendar days or longer. The requirement under 


traditional FMLA, that the employee must be employed for a year and work 1,250 hours in a location 


where there are 50 or more employees within a 75-mile radius, does not apply.  However, health care 


providers or emergency responders may be exempted. 


 


What are qualifying reasons for using Emergency Paid FMLA Leave? 


An employee is entitled to Emergency Paid FMLA Leave to care for a son or daughter under 18 years 


of age if the school or place of care has been closed, or the child care provider of such son or daughter 


is unavailable, due to the current public health emergency AND the employee is unable to work or 


telework. 
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Does an employee have to exhaust their own paid time off accruals before accessing 


Emergency Paid FMLA Leave? 


No.  However, the first 10 days of leave may be unpaid.  Employees can opt to use their first two 


weeks of pay under the Emergency Paid Sick Leave law during the initial 10-day period.  If they do 


not have that time available, they can choose to use any other available employer provided benefits 


(PTO, vacation, sick leave). 


 


Will the Emergency Paid FMLA Leave pay at the employee’s regular rate of pay? 


After the 10-day period, the employer must pay full-time employees at 2/3 the employee’s regular rate 


for the number of hours the employee would otherwise be normally scheduled.  There is a maximum 


payment cap of $200 per day and $10,000 total per employee. 


 


For employees that do not have a regular full-time schedule, the average number of hours that an 


employee was scheduled per day over the 6-month period ending on the date on which the employees 


takes place will be used (including leave hours).  If the employee worked less than 6 months, pay will 


be based on the employee-s reasonable expectation of hours at the time they were hired. 


 


Does the employee have a right to their job at the end of their leave? 


Employers are required to return the employee to the same of equivalent position upon the return to 


work, unless: 


 The employee’s position no longer exists due to an economic downturn or other circumstances 


caused by a public health emergency during the period of Emergency Paid FMLA Leave 


 


AND 


 


 The employer has made reasonable attempts, in accordance with City policy, Civil Service 


Rules, and collective bargaining agreements, to return the employee to an equivalent position. 


 


 


FAQs - EMERGENCY PAID FMLA LEAVE 


 


What if an employee has already taken 12 weeks of FMLA leave this year?  Are they eligible for 


an additional 12 weeks of Emergency Paid FMLA Leave to stay home with their children? 


No.  The Act does not expend an eligible employee’s FMLA leave entitlement to greater than 12 


workweeks during any 12-month period.  Accordingly, an employee that has otherwise exhausted 


FMLA leave during the 12 month period is not entitled to additional 12 weeks of leave.  That said, the 


employee would still be eligible for two weeks of emergency paid sick leave. 


 


Can Emergency Paid FMLA Leave run concurrently with Emergency Paid Sick Leave? 


If available, the Emergency Paid Sick Leave may be used to cover the first 10 days of Emergency 


Paid FMLA Leave. 


 


If employees are on FMLA leave for non-COVID-19 reasons, are they to be paid under this 


provision? 


No. The 2/3 payment requirement only applies to emergency FMLA leave related to COVID-19. 


 


How much notice do employees have to give before taking COVID-19 Emergency Paid FMLA 


Leave? 
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Where the necessity for leave is foreseeable, an employee shall provide the employer with such notice 


of leave as is practicable. 


 


Does the employee have to submit documentation to qualify for Emergency Paid FMLA Leave? 


At this time, the statute identifies no specific documentation an employee must provide to request 


leave.  Employers can request reasonable notice in connection with requests for paid time off. 


 


What is the process for requesting and using Emergency Paid FMLA Leave? 


An Emergency Paid FMLA Leave Request Form is currently in-development. If an employee believes 


they qualify under one of the six reasons, they will submit a Request form to Human Resources.  If 


FMLA is approved, the employee will be certified and will receive an Emergency FMLA Leave Bank 


for use.  They may use the leave bank for the applicable reasons until the hours are exhausted, or 


until December 31st, whichever is first.  


 







Stay home when you are sick. Staying home when ill prevents the spread of infections to others.

Use good respiratory etiquette and hand hygiene in all community settings, including homes,
childcare facilities, schools, workplaces and other places where people gather. Cover your coughs
and sneezes with a tissue and put the used tissue in a waste basket. If you don’t have a tissue, cough
or sneeze into your upper sleeve, not your hands.

Wash your hands often and thoroughly with soap and water for at least 20 seconds or use an
alcohol-based hand sanitizer (with at least 60-95% alcohol) if you can’t wash.

Avoid touching your eyes, nose or mouth: Germs often spread when a person touches something
that is contaminated with germs and then touches his or her eyes, nose or mouth.

Practice other good health habits: Clean and disinfect frequently touched surfaces at home, work or
school, especially when someone is ill. Get plenty of sleep, be physically active, manage your stress,
drink plenty of fluids and eat nutritious food.

Have contingency plans for your family to manage school closures. Work from home, if you can.

Support each other, regardless of race, ethnicity or nationality, and including individuals who have
become ill. Show compassion and support for individuals and communities most closely impacted
and anyone who might be sick.

Follow the “Stay Home, Stay Healthy” order.

Employee Information Portal (https://covid19.spokanecity.org/)
Remember, this Employee Information Portal is a great resource for employees to stay current on what’s
happening with the COVID-19 response. The Employee Information Portal can be accessed from work or
home, using a computer or mobile device. All of the emailed information we have sent to employees is
archived here.
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